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2015 Indoor Winter Games
   Registration Checklist
Completed paperwork packets are due to the SOGA Atlanta Office by 5:00pm on December 1st, 2014.  Agencies will incur a $250 Late Paperwork Fee for any paperwork received after December 1st! 
Paperwork will not be accepted by SOGA after Thursday, December 4th!! 
**Faxed paperwork will not be accepted**
Completed paperwork packets include:

· Registration Fees  - with check attached   (can’t process forms until fees received) If you can’t get the check by the deadline you must attached a copy of the request for the check.
· GMS Web Registration – All agenices must complete registration for Winter Games via the web or that agency will incur a $250 penalty.  

· Head of Delegation / Roster – All delegations submit this form whether Housed or Day Only. If Day only, fill in all of delegates names & check “Day Only” at top of form.  If Day only please make sure that you list everyone coming.
· Housing Policy Form 
· Housing Commitment Form
· HOD Contact Information

· 15 Passenger Van Policy- Make sure the form is specific to Indoor Winter Games.
· Volunteer Profile Form for Coach / Asst. Coach / Bus driver or Nurse attending games.  If you already sent in a form and have been screened, you do not need to send in another one.
· Registration forms for each athlete and team participating.
· Volunteer/ Coach Screening Certification form – This form must list all volunteers / coaches / Unified Partners that are coming to games.
I have enclosed or completed all of the requirements above.

Signature of Head of Delegation_________________________________
